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To  Members  of  the  Forty-First  Legislative  Assembly: 

Although  this  report  is  brief,  I  am  convinced  that  implementation  of  the  recommendations 
made  by  the  Committee  will  result  in  significant  improvements  in  legislative  procedures. 
The  subjects  discussed  in  this  report  have  little  of  the  popular  appeal  associated  with  major 
policy  decisions  of  the  Legislative  Assembly.  Yet,  small  improvements  in  internal  pro- 
cedures can  result  in  substantial  dividends  by  improving  legislative  procedures  thus  allow- 
ing legislators  to  perform  their  primary  function — consideration  and  formulation  of  public 
policy.  The  changes  suggested  in  this  report,  if  adopted,  will  result  in  lasting  benefits 
to  the  Legislative  Assembly. 


Respectfully  submitted. 


SENATOR   W.  A.    "BILL"  GROFF 
Chairman 

Interim  Committee  on  Needs  for 
Legislative  Employees 


November  1,1968 
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LliG  I  SLAT  I V5-.    I-MPLOYIIIS 
It  troduction 

Mouse  .Joint  Resolution  No.  15  of  the  Fortieth  Legislative 
Assemlily  created  a  joint  committee  of  the  House  and  Senate  to 
inquire  into  the  requirements  necessary  to  insure  high  quality 
legislative  employees.   The  resolution  noted  that  legislative 
employees  are  a  vital  adjunct  to  the  operation  of  the  Legisla- 
tive Assembly,  that  it  is  in  the  public  interest  for  the  Legis- 
lative Assembly  to  engage  competent  and  able  people,  that  emplov- 
ment  circumstances  are  constantly  changing,  and  that  the  Legis- 
lative Assembly  desires  to  treat  its  employees  in  a  fair  and 
equitable  manner.  \J 

The  Committee  was  asked  to  study  such  items  as  the  number 
of  employees  needed,  salaries  of  employees,  position  titles, 
and  the  duties  assigned  to  each  employee.   In  addition,  the 
Committee  was  asked  to  prepare  a  written  report  and  file  that 
report  with  the  Secretary  of  State  for  distribution  to  the  Forty- 
First  Legislative  Assembly. 

Senate  members  appointed  to  the  Committee  by  the  Senate 
Committee  on  Committees  were  William  A.  Groff,  Carroll  A.  Graham, 
and  Earl  Moritz.   House  members  appointed  to  the  Committee  by 
the  Speaker  of  the  House  were  John  H.  Pierce,  John  L.  Delano, 
and  Ray  J.  Wayrynen.   Limited  staff  assistance  to  the  Committee 
was  provided  by  the  Legislative  Council. 

The  Committee  wishes  to  express  its  appreciation  to  a  number 
of  persons  who  assisted  during  this  study  including:   Mrs.  Kanda 
Gough,  Mrs.  Jean  Fallan,  and  Mrs.  Betty  Jakovac,  emnlovees  of 
the  Senate  in  1967;  Mr.  Ralph  Kenyon,  Mr.  Troy  McGee,  Mr.  H.F. 
Weggenman,  and  Mrs.  Elizabeth  Graham  of  tlie  Department  of  Adminis- 
tration; Mr.  Walter  Anderson,  Mr.  Robert  Hanson  and  ^!r.  H.B. 
Mains,  employees  of  the  House  in  1967;  Mr.  William  Sanford  and 
Mr.  Martin  Shore  of  Addressograph-Multigraph  Corporation;  and 
Mr.  A.E.  Riegel  and  Mr.  Joseph  Thares  of  Mountain  States  Telephone 
Company . 

The  Committee  held  meetings  on  February  9,  1968,  June  1, 
1968,  and  July  27,  1968.   At  its  meeting  on  February  9,  1968, 
the  Committee  reviewed  a  report  prepared  by  a  Senate  Committee 
on  Personnel  consisting  of  Senators  Eugene  H.  Mahoney,  William 
A.  Groff  and  Earl  Moritz.   The  organizational  report  prepared 
by  the  Senate  Committee  on  Personnel  was,  with  minor  modifications, 
adopted  by  the  Committee  on  Needs  for  Legislative  Employees. 
In  addition,  the  Committee  held  a  joint  meeting  with  the  Legislative 
Council  Subcommittee  on  State  Printing  on  July  27,  1968  to  discuss 
alternative  methods  of  printing  legislative  bills. 

It  should  be  noted  that  this  report  covers  areas  not  specifical 
mentioned  in  House  Joint  Resolution  No.  15.   All  subjects  considered 
by  the  Committee,  however,  have  a  direct  relationship  to  the 
number  and  quality  of  legislative  employees  thus  being  within 
the  purview  of  this  study. 


1.   Complete  text  of  House  Joint  Resolution  No.  15  appears  in 
Appendix  A  of  this  report. 
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Rl.COMMliNlJATIONS 

The  Committee  makes  the  following  recommendations  to  the 
Forty-First  Legislative  Assembly: 

I.  Legislative  Employees 

A.  The  Legislative  Assembly  should  make  changes  in  the 
organizational  structure  as  outlined  in  Appendix  B 

of  this  report.   These  changes  should  clarify  tlie  lines 
of  responsibility  and  thus  expedite  the  operation  of  the 
Legislative  Assembly. 

B.  A  new  salary  schedule  which  takes  legislative  experience 
into  account  should  be  adopted.   A  proposed  salarv 
schedule  for  legislative  employees  is  shown  in  Appendix 
C  of  this  report.   For  a  number  of  positions,  this 
schedule  shows  a  salary  range.   New  employees  should  be  pa 
the  minimum  salary  plus  one  dollar  per  day  additional 

for  each  previous  session  worked.   In  computing  pre- 
vious sessions  worked,  the  1965  and  1967  sessions  should 
be  considered.   Because  of  changes  which  have  occurred 
in  legislative  procedures,  the  Committee  does  not 
believe  that  legislative  experience  prior  to  1965 
enhances  the  ability  of  employees.   In  computing  experi- 
ence during  prior  sessions  in  the  future,  only  experience 
in  consecutive  sessions  should  be  considered. 

C.  The  Committee  recommends  that  the  House  and  Senate  jointly 
employ  uniformed  guards  to  replace  watchmen.   Preference 
should  be  given  to  experienced  law  enforcement  personnel, 
and  guards  should  be  deputy  sheriffs  of  Lewis  and  Clark 
County. 

D.  To  provide  better  quality  employees,  the  Committee 
recommends  that  all  new  legislative  employees  for 
certain  positions  (stenographer,  typist,  proofreader, 
and  other  positions  for  which  tests  produce  valid 
results)  be  tested  by  the  Montana  Employment  Service. 
Final  discretion  in  the  selection  of  employees  would,  of 
course,  rest  with  the  House  and  Senate  Committees  on 
Legislative  Administration.   For  the  selection  of 
employees,  however,  these  Committees  should  have  back- 
ground data  as  complete  as  possible. 

E.  A  standard  employment  form  for  all  legislative  employees 
should  be  used  by  both  the  House  and  Senate.   A  recom- 
mended form  is  shown  in  Appendix  D  of  this  report.   The 
Committee  recommends  that  employment  applications  be 
filed  with  the  staff  of  the  Legislative  Council  with 
the  clear  understanding  that  the  Council  is  not  in- 
volved in  the  selection  of  employees.   Applications  will 
be  filed  with  the  Council  staff  only  for  forwarding  to 
the  appropriate  Legislative  Administration  Committee. 
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F.  The  Committee  also  prepared  a  form  for  evaluatinp  the 
performance  of  legislative  employees.   A  copy  of  that 
form  is  shown  in  Appendix  E  of  this  report.   The  Committee 
forwards  this  form  to  the  House  and  Senate  Legislative 
Administration  Committees  for  their  consideration. 
The  final  decision  on  whether  or  not  this  form  should 
be  used  must  be  made  in  the  respective  Committees. 

II.  Legislative  Documents 

A.  The  Legislative  Assembly  should  consolidate  forms 
presently  used  as  original  legislative  documents. 
The  Committee  reviewed  all  forms  used,  consolidated 
a  number  of  House  and  Senate  forms  into  joint  forms, 
and  discarded  a  number  of  obsolete  and  useless  forms. 
The  Committee  advised  the  Purchasing  Division  of  the 
Department  of  Administration  on  the  content  of  the 
call  for  bids  for  all  legislative  printing. 

B.  The  Committee  authorized  the  Executive  Director  of 
the  Legislative  Council  to  order  approximately 
$25,000  of  equipment  for  an  alternative  bill  repro- 
duction process  to  be  used  in  1969.   Specifically, 
the  Committee  requested  that  Addressogranh-Multigraph 
Corporation  install  a  model  2675  multilith  machine 
and  auxiliary  equipment  subject  to  a  written  agree- 
ment that  if  the  Forty-First  Legislative  Assembly 
does  not  appropriate  funds  for  the  purchase  of  this 
equipment  or  if  the  Legislative  Assembly  is  prevented 
from  using  the  equipment  for  the  reproduction  of  bills, 
the  Addressograph-Multigraph  Corporation  will  terminate 
any  agreement  made  without  any  liability  to  the  state 

or  any  of  its  officers  or  employees.   Use  of  this  eauin- 
ment  will  eliminate  one  complete  typing  and  proofreading 
step  for  legislative  bills.   A  multilith  master  will  be 
produced  directly  from  an  introduced  bill  by  a  copying 
machine,  and  the  masters  will  then  be  used  to  produce 
550  copies  for  the  immediate  use  of  legislators.   To 
avoid  a  sharp  increase  in  the  supplies  used,  cony  will 
be  run  on  both  sides  of  each  page  (at  present,  intro- 
duced bills  are  double-spaced  when  typed  for  introduction 
and  single  spaced  when  retyped  for  producing  initial  copies) 
Supporting  equipment  will  include  an  automatic  collator 
and  the  like.   This  equipment  will  be  installed  in  the 
Capitol  Building  with  equipment  from  the  duplicating 
center  of  the  Department  of  Administration.   The 
facility  can  be  used  jointly  by  the  House  and  Senate, 
and  experienced  personnel  will  be  available  from  the 
Department  of  Administration  for  operation  of  the 
equipment.   During  the  interim  period,  this  equipment 
can  be  used  by  the  Department  of  Administration  to 


supply  services  to  all  central  state  apcncies  on  a 
fee  basis.   Use  of  this  equipment  will  result  in  sub- 
stantial savings  in  time  and  will  also  reduce  costs 
because  fewer  legislative  employees  will  be  needed. 
The  Legislative  Council  Subcommittee  on  vState  Printing 
made  this  same  suggestion,  and  the  Legislative  Council 
concurs  in  this  recommendation.  2J 

C.  To  insure  uniformity  in  legislative  documents,  the 
Committee  instructed  the  Purchasing  Division  of  the 
Department  of  Administration  that  all  typewriters  should 
be  electric  models  and  all  should  have  the  same  stvle 
pica  type. 

D.  To  recover  all  costs  of  supplying  legislative  docu- 
ments, the  Committee  recommends  that  fees  for  documents 
be  increased.   A  bill  for  this  purpose  appears  in 
Appendix  G  of  this  report. 

III.  Other 

A.  The  Committee  also  discussed  telenhone  facilities 
for  the  Legislative  Assembly  with  representatives 
of  Mountain  States  Telephone  Company.   A  proposal, 
agreed  upon  by  the  Committee,  is  shown  in  Appendix  H 
of  this  report. 

B.  To  reduce  the  number  of  copies  needed  and  avoid 
unnecessary  duplicaton,  the  Committee  recommends  that 
the  legislative  delegation  from  each  district  meet  and 
prepare  a  consolidated  mailing  list  for  legislative 
documents . 


2.   See  also.  Appendix  F  of  this  report. 
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APPENDIX  A 


HOUSE  JOINT  RESOLUTION  NO.  15 
INTRODUCED  BY  PIERCE,  SCHYE,  DELANO,  WAYRYNEN,  MARBUT 


A  JOINT  RESOLUTION  OF  THE  SENATE  AND  HOUSE  OF  REPRESENTATIVES  OF 
THE  STATE  OF  MONTANA  PROVIDING  FOR  A  SPECIAL  COMMITTEE  TO  INQUIRE 
INTO  THE  REQUIREMENTS  NECESSARY  TO  INSURE  A  HIGH  QUALITY  OF 
LEGISLATIVE  EMPLOYEES. 


WHEREAS,  the  legislative  attaches  are  a  vital  adjunct  to  the 
operation  of  the  legislative  assembly;  and 

WHEREAS,  it  is  in  the  public  interest  that  the  legislative 
assembly  engage  competent  and  able  people  to  assist  it;  and 

WHEREAS,  circumstances  affecting  the  conditions  of  emnloyment 
are  constantly  changing;  and 

WHEREAS,  it  is  the  desire  of  the  legislative  assembly  to  treat 
its  employees  in  a  fair  and  equitable  manner. 


NOW,  THEREFORE,  BE  IT  RESOLVED  BY  THE  SENATE  AND  HOUSE  OF 
REPRESENTATIVES  OF  THE  STATE  OF  MONTANA: 

That  the  speaker  of  the  house  of  representatives  appoint  three 
members  of  that  house  and  the  senate  committee  on  committees  appoint 
three  members  of  that  house  to  a  special  joint  committee  to  study  the 
needs  for  legislative  employees. 

BE  IT  FURTHER  RESOLVED,  that  the  committee  study  include  such 
items  as  the  number  of  employees  needed,  wages,  job  title,  classifica- 
tion, and  duties  of  each  employee. 

BE  IT  FURTHER  RESOLVED,  that  the  special  committee  report  its 
findings  in  writing  to  the  forty-first  legislative  assembly. 

BE  IT  FURTHER  RESOLVED,  that  this  committee  report  be  left 
with  the  secretary  of  state  for  dissemination  to  the  next  legis- 
lative assembly. 


Approved:   February  2,  1967 
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APPIiNDIX    C 
BILL    NO. 


INTRODUCED  BY 


A  BILL  FOR  AN  ACT  ENTITLED:   "AN  ACT  RELATING  TO  THE  ORGANIZATION 
AND  PROCEDURES  OF  THE  FORTY-FIRST  LEGISLATIVE  ASSEMBLY;  PRESCRIBING 
THE  DUTIES  AND  COMPENSATION  OF  LEGISLATIVE  EMPLOYEES;  AND  SPECIFYING 
AN  EFFECTIVE  DATE." 


BE  IT  ENACTED  BY  THE  LEGISLATIVE  ASSEMBLY  OF  THE  STATE  OF  MONTANA: 

Section  1.   For  positions  where  a  salary  ranpe  is  shown  in 
this  act,  the  salary  shall  be  fixed  by  the  house  or  senate 
committee  on  legislative  administration.   Persons  employed  who 
do  not  have  previous  experience  shall  be  paid  the  minimum  salarv 
set  l)y  this  act.   Persons  who  have  been  previously  employed 
by  the  legislative  assembly  shall  be  paid  the  minimum  amount 
plus  one  dollar  ($1)  additional  per  day  for  each  previous  session 
worked.   Experience  in  working  for  the  thirty-ninth  and  fortieth 
legislative  assemblies  shall  be  considered  in  computing  previous 
experience,  but  experience  in  working  prior  to  the  thirty-ninth 
legislative  assembly  shall  not  be  considered. 

Section  2.  (1)   The  secretary  of  the  senate  and  chief  clerk 
of  the  house  of  representatives  shall  receive  twenty-three  dollars 
($23)  to  twenty-five  dollars  ($25)  per  day  each.   Their  duties 
are  to  : 

(a)  have  custody  of  all  records,  bills,  documents,  and 
other  papers; 

(b)  supervise  the  keeping  of  the  journal,  engrossing,  and 
enrolling,  and  the  handling  of  bills  and  resolutions; 

(c)  deliver  to  the  secretary  of  state  at  the  close  of  each 
session,  the  journal,  billhooks,  resolution  books,  and  all  copies 
of  introduced  and  engrossed  bills  and  resolutions; 

(d)  collect  from  the  chairmen  or  secretaries  of  all 
standing  and  special  committees  the  minutes  of  such  committees 
and  deliver  them  to  the  Montana  historical  society. 

(2)  The  sergeants-at-arms  of  each  house  shall  receive  twenty- 
three  dollars  ($23)  to  twenty-five  dollars  (S25)  per  day  each. 
Their  duties  are  to: 

(a)  maintain  order  under  the  direction  of  the  presiding 
officer; 

(b)  serve  all  processes; 

(c)  receive,  distribute,  and  have  custody  of  supplies; 

(d)  keep  account  of  per  diem,  expenses,  and  mileage  of 
members  and  employees,  and  prepare  and  submit  all  claims  for 
payment ; 


(e)  take  an  inventory  at  the  close  of  each  session  of  all 
furniture,  fixtures,  supplies,  and  other  property  and  turn  such 
property  over  to  the  state  controller  for  custody  until  the 
next  session.   One  copy  of  the  inventory  shall  be  kept  on  file 
in  the  office  of  the  sergeant-at-arms . 

(3)  The  chief  of  enprossing  and  enrolling  of  each  house 
shall  receive  eighteen  dollars  CSl8)  to  twenty  dollars  C^ZO) 
per  day  each.   Their  duties  are: 

(a)  to  engross  and  enroll  all  bills  delivered  to  ther  within 
forty-eight  (48)  hours  after  they  have  been  received  unless 
further  time  is  granted; 

(b)  to  correct  clerical  errors,  with  the  consent  of  the 
secretary  of  the  senate  or  chief  clerk  of  the  house,  in  anv 

bill  originating  in  the  house  by  which  they  are  employed.   Clerical 
errors  such  as  the  following  may  be  corrected; 
(i)  errors  in  spelling, 

(ii)  errors  in  numbering  sections, 
(iii)  adding  or  deleting  underlining  or  lines  through  matter 
to  be  stricken, 

(iv)  material  copied  incorrectly  from  the  Revised  Codes 
of  Montana,  1947. 

The  secretary  of  the  senate  and  chief  clerk  of  the  house  shall 
inform  the  principal  author  and  the  presiding  officer  in  writing 
of  all  such  corrections.   No  bill  shall  be  corrected  after  engross- 
ment . 

(4)  The  assistant  chief  of  engrossing  and  enrolling  of 

each  house  shall  receive  sixteen  dollars  C$16)  to  eighteen  dollars 
($18)  per  day  each.   They  shall  perform  duties  assigned  by  the 
persons  to  whom  they  are  responsible. 

(5)  The  chief  typist  of  engrossing  and  enrolling  of  each 
house  shall  receive  sixteen  dollars  (Sl6)  per  day  each.   They 
shall  perform  duties  assigned  to  them  by  the  chief  of  engrossing 
and  enrolling  of  the  house  where  they  are  employed. 

(6)  The  chief  proofreader  of  engrossing  and  enrolling  of 
each  house  shall  receive  sixteen  dollars  ($16)  per  day  each. 
They  shall  perform  duties  assigned  by  the  chief  of  engrossing 
and  enrolling  in  the  house  where  employed. 

(7)  Code  proofreaders  shall  receive  fourteen  dollars  (S14) 
to  fifteen  dollars  ($15)  per  day  each.   They  shall  perform  duties 
assigned  by  the  chief  proofreader  of  engrossing  and  enrolling 

in  the  house  where  employed. 

(8)  The  bills  coordinators  of  each  house  shall  receive 
eighteen  dollars  ($18)  to  twenty  dollars  ($20)  per  day  each. 
They  shall  perform  duties  assigned  by  the  bills  committee  by 
which  they  are  employed. 

(9)  Secretaries  to  standing  and  special  committees  shall 
receive  sixteen  dollars  ($16)  to  eighteen  dollars  ($18)  per 
day  each.   They  shall  perform  duties  assigned  to  them  by  the 
chairman  of  the  committee  by  which  they  are  employed. 


(10)  Secretaries  to  the  secretary  of  the  Senate  and  chief 
clerk  of  the  house  shall  receive  sixteen  dollars  ($16)  to  eighteen 
dollars  ($18)  per  day  each.   They  shall  perform  duties  assigned 

by  the  person  by  whom  they  are  employed. 

(11)  Secretaries  to  the  president  of  the  senate,  speaker 
of  the  house,  and  to  the  majority  and  minority  floor  leaders 
and  the  secretary-payroll  clerk  to  the  sergeant-at-arms  in  each 
house  shall  receive  eighteen  dollars  ($18)  to  twenty  dollars 
($20)  per  day  each.   They  shall  perform  duties  assigned  by  the 
person  by  whom  they  are  employed. 

(12)  The  assistant  secretary  of  the  senate,  assistant  chief 
clerk  of  the  house,  and  assistant  sergeants-at-arms  shall  receive 
eighteen  dollars  ($18)  to  twenty  dollars  ($20)  per  day  each. 
They  shall  perform  duties  assigned  to  them  by  the  persons  to 
whom  they  are  responsible. 

(13)  Secretaries  to  the  assistant  secretary  of  the  senate 
and  assistant  chief  clerk  of  the  house  shall  receive  sixteen 
dollars  ($16)  to  eighteen  dollars  ($18)  per  day  each.   They 
shall  perform  duties  assigned  to  them  by  the  persons  to  whom 
they  are  responsible. 

(14)  The  bill  clerk,  journal  clerk,  chief  stenographer, 
and  chief  mimeograph  clerk  of  each  house  are  immediately  respon- 
sible to  the  secretary  of  the  senate  or  chief  clerk  of  the  house. 
They  shall  receive  eighteen  dollars  ($18)  to  twenty  dollars 
($20)  per  day  each.   They  shall  perform  duties  assigned  to  them 
by  the  persons  to  whom  they  are  responsible. 

(15)  The  assistant  bill  clerk,  assistant  journal  cleric, 
assistant  chief  stenographer,  and  assistant  chief  mimeograph 
clerk  of  each  house  shall  receive  sixteen  dollars  ($16)  to  eighteen 
dollars  ($18)  per  day  each.   They  shall  perform  duties  assigned 

to  them  by  the  persons  to  whom  they  are  responsible. 

(16)  Mimeograph  clerks  shall  receive  ten  dollars  ($10) 
per  day  each.   They  shall  perform  duties  assigned  by  the  chief 
mimeograph  clerk  of  the  house  where  employed. 

(17)  Reading  clerks  shall  receive  fourteen  dollars  (S14) 
to  sixteen  dollars  ($16)  per  day  each.   They  are  immediately 
responsible  to  the  secretary  of  the  senate  or  chief  clerk  of 
the  house  and  shall  perform  duties  assigned  by  the  persons  to 
whom  they  are  responsible. 

(18)  Stenographers  shall  receive  sixteen  dollars  ($16) 

per  day  each.   They  shall  perform  duties  assigned  by  the  persons 
to  whom  they  are  responsible. 

(19)  Supply  clerks  shall  receive  sixteen  dollars  ($16) 
to  eighteen  dollars  ($18)  per  day  each.   They  shall  perform 
duties  assigned  by  the  sergeant-at-arms  of  the  house  where  they 
are  employed. 

(20)  The  chief  mailing  clerk  of  each  house  shall  receive 
fifteen  dollars  ($15)  per  day  each.   They  are  immediately  respon- 
sible to  the  secretary  of  the  senate  or  chief  clerk  of  the  house. 
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(21)  Assistant  chief  mailing  clerks  shall  receive  twelve 
dollars  fifty  cents  ($12.50)  per  day  each.   They  shall  perform 
duties  assigned  by  the  chief  mailing  clerk  of  the  house  where 
employed. 

(22)  Mailing  clerks  shall  receive  ten  dollars  ($10)  ner 

day  each.   They  shall  perform  duties  assigned  by  the  chief  mailing 
clerk  of  the  house  where  employed. 

(23)  Proofreaders  shall  receive  thirteen  dollars  ($13) 

to  fifteen  dollars  ($15)  per  day  each.   They  shall  perform  duties 
assigned  by  the  persons  to  whom  they  are  responsible. 

(24)  The  chaplain  of  each  house  shall  receive  ten  dollars 
($10)  per  day  each.  Their  duties  are  to  open  the  session  each 
day  with  a  prayer. 

(25)  Pages  shall  receive  seven  dollars  ($7)  per  day  each. 
They  shall  perform  duties  assigned  by  the  persons  to  whom  they 
are  responsible. 

(26)  Doorkeepers,  watchmen,  janitors,  and  parking  atten- 
dants shall  receive  ten  dollars  ($10)  to  twelve  dollars  fifty 
cents  ($12.50)  per  day  each.   They  shall  perform  duties  assigned 
by  the  sergeant-at-arms  in  the  house  where  employed. 

(27)  Legislative  guides  shall  receive  twelve  dollars  fifty 
cents  ($12.50)  per  day  each.   They  shall  perform  duties  assigned 
by  the  sergeant-at-arms  in  the  house  where  employed. 

(28)  Typists  shall  receive  fourteen  dollars  ($14)  to  sixteen 
dollars  ($16)  per  day  each.   They  shall  perform  duties  assigned 
to  them  by  the  persons  to  whom  they  are  responsible. 

(29)  The  journal  typist  of  each  house  shall  receive  sixteen 
dollars  ($16)  per  day  each.   They  shall  perform  duties  assigned 
by  the  secretary  of  the  senate  or  chief  clerk  of  the  house. 

(30)  Uniformed  guards  shall  receive  eighteen  dollars  ($18) 
to  twenty  dollars  ($20)  per  day  each.   They  shall  maintain  order 
in  and  near  the  legislative  chambers  under  the  supervision  of 
the  sergeant-at-arms  of  each  house. 

(31)  Any  other  legislative  employee  shall  receive  a  salary 
set  by  the  committee  on  legislative  administration  in  the  house 
where  employed  but  not  more  than  eighteen  dollars  ($18)  per  day. 

Section  2,   The  salaries  specified  in  this  act  shall  be 
paid  for  every  day  of  the  legislative  session  during  which  the 
employee  is  employed.   The  presiding  officer  of  each  house  may 
authorize,  when  necessary,  the  continued  employment  and  com- 
pensation of  employees  for  a  period  not  to  exceed  fifteen  (IS) 
days  after  the  adjournment  of  a  session  of  the  legislative  assembly 

Section  3.   The  salaries  specified  in  this  act  are  effective 
only  for  employees  of  the  forty-first  legislative  assembly. 

Section  4.   The  positions  and  salaries  specified  in  this 
act  may  be  modified  by  joint  action  of  the  committees  on  legis- 
lative administration  in  each  house  if  persons  are  employed 
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jointly  by  the  house  and  senate.   Salaries  for  persons  employed 
jointly  shall  be  fixed  by  the  committees  on  legislative  admin- 
istration meeting  in  joint  session  at  amounts  not  to  exceed 
twenty-five  dollars  ($25)  per  day. 

Section  5.   This  act  is  effective  on  its  passage  and 
approval . 
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APPENDIX  D 


MONTANA  LEGISLATIVE  ASSEMBLY 
EMPLOYMENT  APPLICATION 

INSTRUCTIONS:   Print  all  information  except  your  signature.   Forms 
should  be  filed  witli  the  Legislative  Council,  Room  138,  State 
Capitol,  Helena,  Montana   59601.   The  Council  staff  will  forward 
forms  to  the  appropriate  Committee.   THE  COUNCIL  IS  NOT  INVOLVED 
IN  EMPLOYEE  SELECTION.   QUESTIONS  ON  SELECTION  SHOULD  B£  DIRECTED 
TOTiTE  CHAIRMAN  OF  THE  HOUSE  OR  SENATE  COMMITTEE  ON  LEGISLATIVE 
ADMINISTRATION.   All  employees  serve  at  the  pleasure  of  the 
Committee  by  whom  employed.   Employment  may  be  terminated  at  the 
pleasure  of  the  Committee 

Mr. 
Mrs  . 
1.  Name:  Miss 


Last  Name 


First  Name 


Middle  Name  or  Initial 


POSITION  DESIRED:   (Check  one.   If  more  than  one  position  is 
acceptable,  indicate  preference  in  numerical  order,  1,2, etc.) 

Other 
Stenographer Typist Proofreader Clerk (Specify) 


3, 

4, 


REQUEST  EMPLOYMENT  IN:   (Check  one)   House 
ADDRESS : 


Senate 


Number    Street  City 

PLACE  WHERE  YOU  LAST  VOTED  IN  A  GENERAL  ELECTION: 


Telephone 


Place 


Date 


6.  PREVIOUS  EXPERIENCE: 

Other  than  legislative 
Years      Position 


Firm  Name 


City 


Legislative 
Session 


Position 


Supervisor 


7.  MARITAL  STATUS:   (Check  one)   Married ^Single Divorced__Widow 

8.  DATE  OF  BIRTH:   Month ^Day ^Year ^Age 

9.  SPOUSE  WORKING:    (Check  one)  Yes ^IVhere __No 

10  .  RECOMMENDED  BY: [ 

11.  REMARKS: 


Signed 


Date 


Form:  J-LEA-1-69 
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APPENDIX  E 

MONTANA  LEGISLATIVE  ASSEMBLY 

SERVICE  RATING 


COVERING  PERIOD  OF  SERVICE  FROM 
NAME  OF  EMPLOYEE 


TO 


POSITION 


DIRECTIONS:   Please  rate  each  employee  under  your  supervision  as 
objectively  and  impartially  as  possible.   Check  (x)  the  ONE  phase 
under  EACH  trait  which  most  nearly  describes  your  opinion.   Concen- 
trate only  on  one  characteristic  at  a  time  and  do  not  allow  your 
judgment  on  one  item  to  be  influenced  by  your  general  opinion  of 
the  employee.   If  you  have  had  no  opportunity  to  observe,  put  a 
check  in  the  box  immediately  after  the  item  listed. 


Volume  of  work  (  ) 
a.  Very  high  output 
High  output 


b, 
c. 
d. 
e , 


Satisfactory  output 
Low  output 


Extremely  low  output 


(  ) 
"(  ) 
■(  ) 
■(  ) 
"(  ) 


Speed  in  performing  work  (  ) 

a.  Very  rapid (  ) 

(  ) 

(  ) 

(  ) 


b 
c, 
d, 
e 


Rap  i  d_^ 

Satisfactory  speed 
Slow 


Extremely  slow 


2.   Quality  of  work  (  ) 

a.  Very  high  quality 
High  quality 


b. 
c. 
d. 
e. 


Satisfactory  quality 
Low  quality 


Extremely  low  quality   (  ) 


Attitude  toward  public  (  ) 

a.  Extremely  friendly  and 
cooperative 

b.  Friendly  §  cooperative_ 

c.  Satisfactory  attitude_^ 

d.  Indifferent 

e.  Antagonistic 


Industry  (  ) 

a.  Above  average  in 
industry (  ) 

b.  Directs  energies  well; 

is  Indus trious____^ (  ) 

c.  Moderately  Indus trious_(  ) 

d.  Only  fairly 
industrious (  ) 

e.  Neglects  work;  wastes 
time;  lazy (  ) 


Attitude  toward  work  (  ) 

a.  Shows  keen  interest  and 
enthusiasm 

b.  Shows  substantial 
interest^ 

c.  Shows  moderate  interest 

d.  Shows  very  little 
interest 


.(  ) 

(  ) 
"(  ) 


(  ) 

e.  Indifferent  toward  work   (  ) 


Ability  to  learn  (  ) 

a.  Learns  very  quickly (  ) 

b.  Learns  quickly (  ) 

c.  Learns  moderately  well~(  ) 

d.  Fair  learning  ability (  ) 

e.  Very  dull  or  slow  to 
learn              (  ) 


Relationship  with  fellow 

workers  C  ) 
a.  Extremely  friendly  and 

cooperative 

Friendly  ^  cooperative 


b, 
c, 
d, 
e , 


Satisfactory  relations 

Indifferent 

Antagonistic 
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9.   Dependability  in 
out  assignments 


carrying 
and 


Highly  dependable 

accurate^ 

Usually  dependable  and 
accurate 


Average  dependability 

and  accuracy^ _r— 

Only  fairly  dependable 

and  accurate^ 

Undependable 
inaccurate 


and 


11 .Supervisory  ability  (  ) 

a.  Extremely  good  supervisor 

b.  Good  supervisor '_ 

c.  Satisfactory  supervisor 

d.  Poor  supervisor_^ 

e.  Very  poor  supervisor 


10 .  Knowledge  of  work  (  ) 

a.  Thoroughly  familiar  with 
all  phases  of  work __( 

b.  Thoroughly  familiar  with 
routine  phases  of  work, 
with  an  understanding  of 
job  as  a  whole ( 

c.  Knows  job  fairly  well ( 

d.  Poorly  informed  about 
work ( 

e.  Inadequate  knowledge 

of  work  ( 


12. General  over-all  rating 

Excellent 

Very  good 

Good 
Fair' 


Unsatisfactory 


Additional  Comments: 


Date 


Form:   J-LSR-1-69 


Supervisor's  Signature 
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APPENDIX  F 

STATEMENT  OF  POLICY  TO  THE  HOUSE  OF  REPRESENTATIVES 

Representative  Ray  J.  Wayrynen  and  Representative  John  H.  Pierce 
have  served  on  the  Legislative  Administration  Committee  in  the 
House  for  several  sessions,  and  have  advocated  for  four  sessions  to 
go  to  a  multilith  or  similar  process  for  the  duplication  and  ulti- 
mate printing  of  bills.   We  have  always  been  informed  that  it  was 
too  late  to  do  this  while  the  legislature  is  in  session. 

Someone  has  to  take  the  responsibility  of  authorizing:  use  of  this 
type  of  equipment  before  the  session  begins.   As  far  as  we  are 
concerned  personally,  we  do  not  hesitate  to  authorize  the  use  of 
this  equipment  to  improve  the  system  which  was  used  during  the 
1967  session,  and  to  be  answerable  to  the  House  for  this  improvement 
in  procedure. 


Representative  John  H.  Pierce 
Representative  Ray  J.  Wayrynen 


June  1,  1968 
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APPENDIX  G 
BILL  NO. 


INTRODUCED  BY 

43-902  . 

A  BILL  FOR  AN  ACT  ENTITLED:  "AN  ACT  AMENDING  SECTION  43-902,  R.C.M. 
1947  CHANGING  THE  MAILING  FEE  OF  FIFTY  DOLLARS  FOR  LEGISLATIVE 
DOCUMENTS  MAILED  FIRST  CLASS  MAIL  TO  SEVENTY- FIVE  DOLLARS  AND 
PROVIDING  FOR  MAILING  BY  ORDINARY  MAIL;  INCREASING  THE  MAILING  FEE 
FOR  LEGISLATIVE  DOCUMENTS  MAILED  AIR  MAIL  FROM  EIGHTY  TO  ONE  HUNDRED 
DOLLARS;  AND  DELETING  REFERENCES  TO  MEMORIALS." 


BE  IT  ENACTED  BY  THE  LEGISLATIVE  ASSEMBLY  OF  THE  STATE  OF  MONTANA: 

Section  1.   Section  43-902,  R.C.M.  1947  is  amended  to  read 
as  follows: 

"43-902.   Schedule  of  fees,  (a)  Any  person  desiring  to  receive 
one  complete  set  of  the  proceedings  of  the  legislature  shall  pay 
to  the  secretary  of  state  one  hundred  dollars  {$169t003  ($100)  . 
Upon  receipt  of  such  money,  the  secretary  of  state  shall  transmit 
the  name  of  said  person  to  the  clerk  of  the  house  of  representative 
and  the  secretary  of  the  senate,  who  shall  supply  such  person  with 
a  complete  set  of  the  proceedings  of  the  legislature.   Any  person 
desiring  to  receive  more  than  one  set  of  the  proceedings  of  the 
legislature  shall  pay  one  hundred  dollars  {$100700)  ($100)  for 
each  additional  set. 

(b)  In  addition  to  the  fee  for  each  complete  set  of  the  pro- 
ceedings specified  in  subsection  (a)  of  this  section,  any  person 
who  requests  that  a  set  of  proceedings  be  mailed  shall  pay  an 
additional  fee  to  the  secretary  of  state  for  each  complete  set 
that  is  mailed  of  f if ty-dellars- {$50)  seventy-five  dollars  ($75) 
if  a  person  requests  that  the  proceedings  be  mailed  first-elass 
ordinary  mail  and  eighty-deilars- {$80)  one  hundred  dollars  ($100) 
jquests  that  the  proceedings  be  mailed  airmail. 


es 


if  a  person  reque; , c,-    --   

(c)  Any  person  desiring  to  receive  single  copies  of  mimeo- 
graphed bills,  mimeographed  resolutions,  mimeegraphed-memerials  ■; 
printed  bills,  printed  resolutions,  printed-memerials  or  amendment: 
thereto  shall  pay  to  the  clerk  of  the  house  of  representatives  or 
the  secretary  of  the  senate  twenty-five  cents  {25^)  ($ . 25)  per 
single  copy. 

(d)  Any  person  desiring  to  receive  single  copies  of  status 
sheets  or  status  of  proceedings  shall  first  pay  to  the  clerk  of 
the  house  of  representatives  or  secretary  of  the  senate  ten  cents 
{10*)  ($ . 10)  per  single  copy. 
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(e)  The  chief  clerk  of  the  house  of  representatives  and  the 
secretary  of  the  senate  shall  be  responsible  for  accounting  for 
all  moneys  received  by  them  and  shall  transmit  such  funds  received 
to  the  secretary  of  state  before  5  p.m.  each  weekday.   Any  moneys 
received  by  them  during  Saturday,  Sunday  or  evening  sessions  of  the 
legislative  assembly  shall  be  held  by  them  in  a  safe  place  and 
transmitted  to  the  secretary  of  state  upon  the  next  business  day. 

(f)  The  secretary  of  state  shall  account  for  all  funds 
collected  under  this  act  and  transmit  such  funds  to  the  treasurer 
of  the  state  of  Montana,  who  shall  credit  them  to  the  general  fund.' 
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APPENDIX  11 
MOUNTAIN  STATi:S  TELliPHONE 


Helena,  Montana 
September  30,  1968 

Mr.  Donald  L.  Sorte 

Executive  Director 

Montana  Legislative  Council 

State  Capitol 

Helena,  Montana   59601 

Dear  Don: 

This  letter  will  confirm  our  conversation  repardinp  the 
provision  of  telephone  facilities  for  the  1969  Legislature. 

1.  There  will  be  two  Direct  Distance  Wide  Area  Telephone 
lines  for  the  exclusive  use  of  the  House  of  Representa- 
tives.  One  of  these  lines  is  to  be  installed  in  a 
telephone  booth  in  the  ante  room  to  the  House  Chambers 
and  will  be  available  to  all  Members  of  the  House.   The 
other  line  will  be  available  only  to  the  leadership, 
(Speaker,  Majority  Leader,  Minority  Leader,  Serpeant- 
at-Arms,  and  the  Appropriations  Committee)  and  will  be 
installed  in  the  offices  of  the  leadership. 

2.  In  addition  to  the  Direct  Distance  Dial  line  installed 
in  the  ante  room  of  the  House  Chambers,  two  telephones 
will  be  provided  for  incoming  and  outgoing  calls  to 
Members  of  the  House.   These  two  telephones  will  be  re- 
stricted to  local  and  credit  card  long  distance  calls 
only.   No  direct  distance  dial  calls  can  be  made  from 
these  telephones. 

3.  The  room  housing  the  legislative  operator  can  be  converted 
to  provide  additional  telephones  for  the  legislators  if 
needed. 

4.  The  telephone  operator  will  be  provided  with  switching 
equipment  which  will  enable  her  to  receive  and  route 
calls  for  both  the  Senate  and  House  and  their  staffs. 
Local  outgoing  calls  can  be  made  from  any  telephone 
without  operator  assistance.   We  feel  this  arrangement 
will  provide  better  service  to  the  staff  and  members 
of  the  Legislature. 

5.  There  will  be  one  Direct  Distance  Wide  Area  Telephone 
line  for  the  exclusive  use  of  the  Senate.   This  line 
will  be  available  to  the  President,  Majority  Leader, 
Minority  Leader,  Finance  and  Claims  Committee,  and 
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Members  of  the  Senate.   One  booth  will  be  located  in 
the  Senate  lobby  and  will  be  equipped  with  a  telephone 
to  enable  members  to  place  local  calls  only.   A  second 
"  telephone  booth  will  have  a  telephone  which  will  have 
access  to  the  Wide  Area  Direct  Distance  Dial  Telephone 
line . 

6.  Additional  telephones  will  be  added  as  needed  to  provide 
for  the  handling;  of  incoming  calls  to  the  members  of  the 
Legislature. 

The  attached  schedule  of  rates  will  provide  you  with  an 
estimate  of  cost  of  providing  local  service.   An  exact  figure  cannot 
be  quoted  as  the  number  of  telephones  and  associated  equipment 
is  not  known  at  this  time.   The  estimated  monthly  total  of  S 571. 10 
compares  favorably  with  the  approximate  $576.00  monthly  charge  for 
local  service  in  both  Houses  at  the  Fortieth  Session  in  1967. 

We  feel  this  arrangement  will  give  good  service  for  the 
Forty-first  Session  and  provides  the  expansion  necessary  for  the 
growing  communication  needs  of  future  legislative  sessions. 

With  regards , 


/s/  J.E.  Thares 
Communications  Manager 


Attachment 
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LOCAL  SERVICE  AND  EQUIPMENT 


Switching  equipment  and 
attendant  console 

Stations  @  $4.50 

Estimate  35  stations 

Trunks  @  $26.70 

Estimate  8  trunks 

Miscellaneous  Key  Equipment 


Monthly 
Charge 

$    100.00 
75.00 


157.50 

213.60 

25.00 

$    571.10 


Installation 
Charge 


$ 


200  .00 


210.00 


96.00 


$  506.00 


WIDE  AREA  TELEPHONE  SERVICE 
(Unlimited  Calling  Within  Montana) 


House  -  2  Lines  @  $695.00 
Senate  -  1  Line  @  $695.00 


$    1,390.00 

695.00 

$    2,085.00 


$       24.00 

12.00 

S       36.00 
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